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1. O6mue MoJI0KeHHUS

1.1. Hacrosummit ITopsiiox ydera 6ubnmoredsoro (onma yuebnol mmreparypsl MBOY
«COIII Ne117» (manee — TTopsamok ydeTa) yCTaHaBIHBAeT IPaBHiIa ydeTa OuOmmoreqHoro hponna
yueGHOM JTHTEpaTyphl LIKONBl W OCYLIECTBISAETCA B COOTBETCTBAM ¢ MHCTpykuued o0 yuere
6ubIHOTEYHOT0 (oHIa OMOMMOTEK 00pPa30BATENBHBIX YUpEKIEHHH, yTBepXKIeHHOH [IpHkaszom
MusucrepeTBa obpasoBanust Poccuiickoit @emepanun ot 24.08.2000 Ne 2488, Ha OCHOBaHWH
[lopsiaka yuéra OuwGnmoTeuHoro Qomnaa y4eOHOH  JIHTEPATYpHI 06111e00pa3oBaTeIbHOTO
yupeKIeHus, yTBepKAEHHOr0 MpukasoM MuHuctepcTBa 00pa3soBaHUs U HAayKH PT Nel877/12 ot
30.03.2012.

1.2. Bubnuoreunniit ¢Goua yueOHOH JUTEpaTyphl YYMTBIBACTCA M XPAHUTCSH OTAECIBHO OT
OCHOBHOT0 OMOMMoTEYHOro GoHIa ONOIMOTEKH 001IE00Pa30BATEIBHOIO YUPEKICHHS.

1.3. Yuer 6ubanoTedHoro GoHaa ydeGHON JMTEpaTypbl OTpaXkaeT MOCTyIIEHHE B (OHI,
BHIOBITHE W3 (OHMA, BENMUYMHY BCEro (oHma ydeOHOH MTEpaTyphl U CIY)KHT OCHOBOH I
obecredeH s COXPAHHOCTH (POH/IA ¥ KOHTPOIS 33 HATMYUEM U JIBHIKEHUEM yIeOHOMN TUTEpaTyphL.

1.4. Yuer Gubmuoreysoro (oHAa yueGHOW IMTEpaTypbl OCYLIECTBIAETCS JOKYMEHTaMH:
"Kaura cymmaproro ydera" (nanee — KCVY). "Kaproteka yuera yuebuo# mureparypsl”, "Terpanb
yueTa Y4eOHBIX MATEPUANOB BPEMEHHOrO XapakTepa', 2JIEKTPOHHBIM (OHAOM  y4eOHOH
nutepatypsl (nanee — DDV II).

1.5. Ydery mozuieskar Bce BHIbI y4eOHOH JTUTepaTyphl, BKIIOUEHHbIE B ONOIHOTEYHbIH QOHIL.

2. Yuét donaa y4eOHOM JUTEPATYPbI

2.1. K dhonny yueOHON IUTEPATYPBI OTHOCSTCS:

- Bce YUeOHUKH;

- yueOHBIE TOCOONS;

- MaTeMaTH4YeCKue TabJIULIbL;

- COOpHMKY YIIpa)XKHEHUH U 3a1a4;

- IPaKTHUKYMBI;

- KHUTH JUUIS YTECHHUS;

- XpeCTOMAaTHUH.

2.2. Yyer OGubmuoreunoro (ouaa y4eOHHUKOB [OJDKEH CIOCOOCTBOBATH MX COXPaHHOCTH,
IPaBUILHOMY (OPMHPOBAHMIO UM LEJEBOMY HCIIONB30BaHWIO. Bce omepauun 10 y4ery
IPOU3BOIATCS OUONMOTEKapeM, CTOMMOCTHBI ydeT BedeTca Oyxrairepuedt YmpaBieHus
00pa3oBaHMs MCIOJHUTENLHOTO KOoMHMTeTa KyKMOPCKOro MYyHMUHMMANTbHOrO pa#oHa. CBepky
JAHHBIX OUOIHOTEKN U OyXTalTepruu He0OXO0IUMO IIPOU3BOIUTH €IKETOIHO.

2.3. Vuer yuebHukoB ocyiuectsigercd B KCY, koTopas BeAeTCs B TPeX 4acTsX:

1 wacte. Iloctymnenue B (ouxa. Ilociae momydeHus: ydeOHMKOB 3alUCHIBAETCS oduiee
KOJIMYECTBO ¥ CTOMMOCTD, C 00s3aTeIbHBIM yKa3aHUEM HOMEpPA U AaThl COMTPOBOIMTENIBHOTO '






noxymenTa. Homep 3anucu exeroqno naunHaercs ¢ No 1 U WzieT Mo MopsaKy MOCTYIIEHHUH.

2 yacth. BriObiTie m3 (oHma. 3alMCHIBAIOTCS HOMEpA aKTOB HA CIMCAHUE YUeOHUKOB C
YKa3aHHeM JaTbl yTBEP)KACHMS aKTa M OOLIEr0 KOJMYECTBA CIIMCAHHBIX YYEOHMKOB HaA OOLLYO
cymmy. Hymepauus 3anuceif o BBIOBIBIIMX M3IAHUSIX M3 TO/IA B FOJ POIOIKAETCA.

3 wuacte. Mrorm yuera nBuiKeHMsS (GOHIOB. 3alMCHIBAIOTCS WTOTH JIBHXKEHHS (OHIA
'y4eOHMKOB: 00IIee KONMYECTBO MOCTYNHUBIIMX Y4eOHMKOB 3a TEKYLIM# Tof, Ha cymmy. O6liee
KOJNIMYECTBO BBEIOBIBIIMX YYEOHUKOB 3a TEKYIIMH rof, Ha cymmy. OOIiee KOTHYECTBO YueOHHMKOB,
COCTOSIIIIMX Ha | sIHBaps MOCIEIYIOLIEro rojia, Ha CyMMY.

KCV 1o yye6rnkaM XpaHuTcst B OUOIHOTEKE IIOCTOSHHO.

2.4, VinguBuayanpHeldl (TPYNIOBOM) ydeT y4eOHHMKOB OCYIIECTBIIAETCA B KapTOTEKE ydeTa
y4eOHHUKOB, Ha KaTAIOKHBIX KAPTOUKAX CTAHIAPTHOTO pa3Mepa.

Ha xaprouke ykaspiBaercs Oubnuorpadpuieckoe onucanue yueOHUKa, CBEIEHUS O KOMUYecTBe
IOCTYIMBINUX YYEOHMKOB C YKa3aHUEM I[EHBI, pETUCTPAIHOHHBINA HOMED.

Ecnu yueOnuK nmoctynaeT HEOJHOKPATHO U HE MMEET OTJIMYHS, KDOME I'Ofa U3JaHUS U LIEHB,
TO BCE€ MOCTYIJIEHHs 3aHOCATCS HA €UHYIO KapTO4Ky. Eciiu ke B yueOHUKE BHECEHB! JONOJIHEHUS
U M3MEHEHHUsI, TO Ha HEro 3aBOJIUTCS HOBAst KAPTOYKA.

Kaprouku paccraBisgioTcs B y4eTHYKO KapTOTEKy IO KjaccaM, a BHYTPH KJacCoB — II0
IpeaMeTaM U 110 andaBUTy GaMIIIMN aBTOPOB HIIH 3arjaBui.

Kaprouku Ha crnucanHble y4eOHMKH M3 KapTOTEKH y4eTa y4eOHWKOB M3BIMAIOTCS Cpasy ikKe
10CJIe TIOANHUCAHUS aKTa O BBIOBITHH.

Hrobel perynupoBaTh MOCIENOBATENFHOCTE PETHCTPALUOHHOTO HOMEpA, PEKOMEHJYeTcs
BecT '"JKypHan perucTpauuy y4eTHBIX KapToueK OMOMMOTEYHOro (GOH/A IIKOMBHBIX y4eOHUKOB"
10 00pasily: HOMEp MO MOPSIKY, Ha3BaHHE, KOIMYECTBO, LEHa OJHOrO 3K3eMIUISpa, HOMEp 3allHCH
B KCV.

2.5. VYuery momjiexar BCe BHIBI y4eOHHKOB M y4eOHBIX Mocobuil. PabGoume TeTpamm,
JAUNAKTHYECKUE MaTepHaibl, TaOIMLBI, IPONUCH U T.A. SBISIOTCS JOKYMEHTAMH BPEMEHHOTO
xapakTepa. VIx yuer npoussomutcs B "TeTpanu yuera 10KyMEHTOB BPEMEHHOIO XapakTepa'.

2.6. B3ameH yTepsHHBIX HJIH HCIOPUYEHHBIX yUeOHUKOB IPUHUMAIOTCS TAKKE JKe YIeOHUKH.

Y4eOHHKH, YTEPSHHBIE W MPUHATBIE B3aMEH, YUHTBHIBAIOTCS B "TeTpamu ydera yTepsHHBIX
y4eOHUKOB U MX 3aMeHBbI".

2.7. Yuer BbIObITHS yueOHMKOB. Clcanne y4eGHUKOB [IPOBOJMTCS HE peike OJHOrO pasa B
ron. Crnucannble y4yeOHMKH cHaroTcs B Makynartypy. CrucaHHble ydeOHMKH, HaxOISIIHECs B
XOPOLIEM COCTOSIHUM, MOTYT BBIIABATLCS yYaIlUuMCs 171 [IOArOTOBKH K 9K3aMEHAM U IepenaBaThCs
JUISL ACTIONIB30BAHUS B KaOWHETAX.

Ha xaxneti Bun crucanus ("Berxume", "VcrapeBmme mo comepxanuio”, "VTepsHHbIE
untaressMu”, "XHINEHME") COCTaBIACTCS aKT B 2 O3K3EMIUIAPAx, KOTOPBIH IOANHCHIBACTCS
KOMHCCHEH U YTBEPIKIAETCH DPYKOBOAMTENEM oOpraHuzaunuu. OJWH IK3EMIUIAD aKTa MOIIECHKUT
XpaHEHHUIO B OUOIMOTEKE, NPYro# mepenaeTcs MO PACIIUCKY B GyXTalTepHio. KOTOPas TPOU3BOIUT
criucaHue ¢ OajlaHca JiMles YKa3aHHOH B aKTe CTOMMOCTH YUeOHUKOB.

2.8. Vuer BbIIa4n y4eOHMKOB. 3aB.OMOMHOTEKON BhIIAaeT yueOHUKH yuuTensM [-1V knaccos,
KJIaCCHBIM pyKoBomuTensiM V-XI K/accoB WIM y4HTENISM IO COOTBETCTBYIOLIEMY MpEaMETY.
KomnyecTBo 9K3eMIUISpOB BBIIAHHBIX YUEOHHKOB OTMEHAETCsl B 0CO00M TeTpam uimm GopMyIspax
ydalerocs.

Kax npasuio, y4eOHHKH BBIIAIOTCA ydalMMCs Ha Tof. Y4eGHUKH, IO KOTOPHIM 00ydeHHe
BEJIETCS HECKOJIBKO JIET, MOT'YT OBITh BBIIAHBI Ha HECKOJIBKO JIET.

2.9. O6imeo0pasoBaTeNbHOE yUpPEKICHHE BEICT yYeT COCTOSHMS M JBMKEHHS (OHIOB B
dopmare DDV

3. UnBenTapusanus GpoHAa y4eGHON TUTEPATYPhI

MnBenTapu3alOHHas BEIOMOCTh 3allONHAETCS 110  00pasiy: HOMEp IO MOPSIKY.
HauMeHOBaHKWe yueOHMKa, U3ATEILCTBO, TOJ U3/IaHUs, KOJUYECTRO.






